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           Ref. NFA/SRCD/

                                                        Date:         
To,
The Director
Note for Approval: Appointment of ------------- (Junior Research Fellow/Senior Research Fellow/Research Associate) in --------------  (Agency name) sponsored project, titled “----------”, Project no. -------------------
Dear Sir,
Applications were received and shortlisted (list is attached herewith) in response to advertisement for the post of --------------------  (Junior Research Fellow /Senior Research Fellow/Research Associate) in the project entitled “---------------------------------”. The interviews were conducted on ----- (Date). The recruitment committee consisting of ----------- (PI),  ------------ (DRC Convener), -------  ,HOD Department of---------------------------- (External Expert),  Interviewed the candidates (list is attached) who reported for the interview and recommended the following candidates in the order of merit. 
	Sr.No
	Name of Candidate
	address
	Qualification
	Remarks

	
	
	
	
	Selected 

	
	
	
	
	1st waiting list

	
	
	
	
	2nd waiting list


The recruitment committee recommended appointment of the selected candidate as__________ 
(Junior Research Fellow / Junior Project Fellow/Senior Research Fellow/Senior Project Fellow /Research Associate)
Recommended monthly emolument:

For 1st and 2nd year Rs.--------- pm + HRA as applicable & For 3rd Year: Rs. ----------   pm + HRA as applicable  

Fellowship to be paid as per agency norms/Institute Guideline from the project no. ------------------ for the period of --------- years (from date of joining) subject to satisfactory progress as per agency name / Institute guideline.
Submitted for your kind approval
 (Name, dept & Sign with date)    (Name & sign with date)              (Name & Sign with date)
      PI



           HOD & Dept.

                              DRC Convener 

 (Name & Sign with date)                               




Dr. Meenal Kowshik
External Expert 





                                     Associate Dean SRCD
Director
Annexures to be attached: -

1. Original NFA for Approval of Interview Panel along with Annexures. 
2. Summary of candidates who appeared for interview. 
3. Resume of the selected candidate 
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